
VR Vehicle Resume
Essentials QUICK START GUIDE

Vehicle Resume - Step 2
Features & Status
Select the vehicle's features, status details, service items, and story before moving to Step 3.

PURPOSE

After clicking to continue from New Vehicle - Step 1, you are directed to Vehicle Resume - Step 2.
This step builds out the main resume content and updates the Live Resume Preview in real time.

1 Select features

Choose 5 items in each Features &
Options category.

2 Complete status fields

Choose 5 Ownership & Vehicle
Status items and 4 Service
Completed items.

3 Finish and continue

Write the Vehicle Story, review
the requirements box, then
continue to Step 3.

GOOD PRACTICE: Use the Live Resume Preview on the right as a quality check while building the resume.
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1. Select Features & Options
In section A. Features & Options, choose the features that best describe the vehicle. Each category
contains built-in selections and requires 5 items to be selected before the resume can be completed.

1 Built-in feature lists

Categories include Comfort & Convenience and
Technology. Select the items that apply.

2 Required counter

The counter on the right shows your progress. You
must select 5 items in each box.

3 Custom feature add

If a feature is missing, use the custom add field to
create it. Custom items can be added or removed to
personalize the resume.

4 Live Resume Preview

The preview updates in real time and shows the
selected features as the resume is being built.
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2. Continue through the remaining feature categories
Continue down the page and complete the remaining Features & Options groups. The same selection
rule applies to each category.

1 Safety & Driver Assistance

Choose 5 items from the built-in list. Examples may
include Backup Camera, Adaptive Cruise Control, and
more.

2 Counter confirmation

Watch the counter on the right side of each section. It
confirms how many required items have been
selected.

3 Exterior and other categories

Continue through categories such as Exterior and
Interior & Seating, selecting 5 items in each one.

4 Consistent preview

The Live Resume Preview remains visible on the right
throughout the process so you can monitor the final
look.
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3. Complete Ownership, Status, and Service fields
Below the feature categories, finish the remaining required content areas before moving to the final
step.

1 Ownership & Vehicle Status

Select 5 items that apply, such as One Owner, Clean
Title, Service Records Available, or Dealer Inspected.

2 Service Completed

Section C. Service Completed requires 4 items.

3 Dropdown and custom add

Use the Select services completed dropdown and add
custom service items directly below without leaving
the screen. This list can also be set up and saved in
the Shop Profile page.

4 Preview check

As items are added, the Live Resume Preview on the
right continues to update so you can verify the
information.

Powered by CenterPoint AutoTech Vehicle Resume - Step 2  |  Page 4



VR Vehicle Resume
Essentials QUICK START GUIDE

4. Write the Vehicle Story and move to Step 3
Finish Step 2 by adding the vehicle story, reviewing the requirements message, and continuing to the
final step.

1 Vehicle Story

Use section D. Vehicle Story to write a short narrative
about the vehicle. This can become part of the
completed resume.

2 Requirements box

The information box labeled Complete all
requirements to continue shows what has or has not
been completed.

3 Save Draft

Use Save Draft if you want to save your progress and
return later.

4 Complete & Continue

Once all required fields are completed, the green
button takes you to Step 3 to finalize the Vehicle
Resume.

Powered by CenterPoint AutoTech Vehicle Resume - Step 2  |  Page 5



VR Vehicle Resume
Essentials STEP 2 SUMMARY

Step 2 completion checklist
Use this checklist to confirm the vehicle resume is complete before moving to Step 3.

Required items

Selected 5 items in Comfort & Convenience

Selected 5 items in Technology

Selected 5 items in Safety & Driver Assistance

Selected 5 items in Exterior

Selected 5 items in Interior & Seating

Selected 5 items in Ownership & Vehicle Status

Selected 4 items in Service Completed

Added custom items where needed

Reviewed the Live Resume Preview

Completed the Vehicle Story

NEXT STEP

When the requirements are complete, select the green Complete & Continue button to move to
Step 3 and finalize the Vehicle Resume.
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